
APTLICATIGN FOR RECORDS RETENTION SCHEDULE 
! 

- . ,  
DOCUI IW~~~S relating to? - NO CHANGE 

I 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVIS'ON 

.. r, r 

Inc!:J&d ale;: EDAh035-Rl (APE6 G,rants & OthFr Grants .to Systems) ; 'EDA.P0035-R2. ( State-Wide 
Summary by System'j ;-&Q:hDA-PO080-kl ~ (Yearlto-date ' APEG G-rants and' Other- Grants 
to  Systems). 

A, _- FOR AGENYI 1. Agency Address * 

:cwb 3: ticn Date 

8z)limtion Number 

. Department of Education 
Oefice of  Administrative Services  
F i s c a l  Services  Div i s ion  --- 
Grents Management Sectidn 

m 4  
I_ 

. .  

I_y-- 

FOR RECORDS MANAGEVENT USE .._I_--.- __- 
Awlication Number 

79- 203 A 
Sarz Ccrnplated -~ Rare Recsivea 

FEB 7 1983 l f E B 2  81983 -_ .- -- 

. *  

f i l e  is arranged: NO CHANGE 
e - ~ . - *  

---.1_ I- 

8. Monthly Referenm Rate How often are records referred to whrch areg,/ & 
1 to six months old .-; Seven 10 twelve months old ---.-; Thirteen to twenty-four months old 

? . twenty-five months and older _ .  
li- I. 

9. Annual Rate of Accumulation of i l v r d i  
Letter-size drawers ; Leqdkize drawers ; Shelves ; Other isjmify) 

*. 
- 

(OVVI 
p7r i . ~ .: 2 Lu .7$//+,?. 
*A-50-71; R8v. 76 -.. 

~~ . -~ ~~ ~~~~ ~~ 

. .  . 



- - - ~ c  
If not. Where is it? 

b. Does the series contain confidential inforiwrlon requiring security handling? I F  yes, gite law or regulation. 

a. State Law year*. d. Audit period years. 
b. Statute of limitation ---_ yearc. e. Administrative need S g _ b - . v e a r s .  
c. Federal law - -yearc. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explait, .lrlministrative need. ~. ~ , .  

L .- , ,  ... . , , , 

Records a re  needed t o  administer the  APEG payments t o  loca l  school systems -. 
-. I_--- 

2. Anoroved Dismsition Instructions This agency recommends that thc File series be cut o~ at  tht end cf 6ach: 

0 Cslenlar Year; Fiscal rerr: 0 n h e r  tnen, 

. 

0 Hold in the cwrent files area rncnth(s) .+ear(s): then 
a Transfer to local holding area, hold 
0 Trans?er to State Records Center: hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
Z . .  Ciher ISgocify; 

-V*!ar(s); then 
-ye~r(s); then 

-R2 reports  and a l l  EDAP0080-el reports  except June r_eport: 
Hold i n  current f i l e s  area one (1) year;  thentransfer  t o  State-Records Center; 
hold for  two (2)  years; then destroy. 

June EDAP0080-R1 reports :  Hold i n  current f i l es , . a rea  two (2) years; then t ransfer  
t o ,  S t a t e  Records Center; hold zor four (4) years; then  destroy.^ 

r , _  . .  - .  

7 :  

these insiructions apply to a l l  prior 3nd future accumulations of the series. 

Y 

State Records Committee !Signature) Date 
lecommendations in oara- 1- - A 1 

I 
rsph 12 are approvea. State Auditor/Designee p- 22 083 
If disapproved, attach ietter 
f explanatioii.) E c r e t a r y  of State/oerignee & 4 



..-- .z=_y___ -~ - 

APPLICATION FOR RECORDS RETENTION OFFICE OF THE SECRETARY O f  STAT€ 

~ ~ ~ . . .  . - .~ ' RECORDS . - MANAGEMENT - r .,.. lglll DIVISION 
~ ~~ 

, - ~ ~ ~  

INSTRUCTIONS: Sae Publicaiion No. 76-RM-1 for instructions on complatinb this farm. Forward signed original to 
Depaninent of Archives and History, Record$ Management Divisiod. 330 Capitol Avenue, At!anta. Georgl'a, 30334, 

-~ 
Attsntion: schaduling Section. 

State De artment of Education 
Office o P Administrative Services 

Working Tit le 

Qpliatien ha 

2. P.Mn ta bntaa 

~ . .  ~ _ -  ___ 
I. FOR RECORDS i. MANAGEMENT , USE 
Auvlication N u m h r  

8- p Estab!isn Retention Schedule; record will continue to accumulate. 
b. Dispose of present accumulation; no further accumulation anticipated. 

.4mesM Aee!&jios..No., ~ ~ - Check. Onel  &Change; -Q~~Supercede; ..O Vojd-~ ~.~~ ~- .--~e ix___ 

~. 

1. W a o t  Series 
Earlies 

5. Record; Series Title (fallowed by tide used in office; if different) 

To Date Local System Monthly Allotment Printout Files (AP035) 
~ ~ -~ __ 

~ - ~ 
-~ . ~ .~~ -~~ ~ .. . ~ ~ - .  -~ 

What ia the funition of the Division and the Office in which This record series is created? 

1972 -~4. ... - , .. ~ 

L Divishn md Office Function 

The Grants Management Section coordinates the administration of educational grants: 
both federal and state, between the department and local units of education: develops 
contracts; provides forms management services; administers the records management 
program; provides systems and procedures services; and coordinates delivery of 
Electronic Data Processing services with the Department of Administrative Services. 

~ . . ~  ~ ~ - ~ ~ r  . ~ -~ .- 
~ ~ ~ _ .  ~ - -.--. -. ~ .- 

f. Record Series Description This file contains the following documents (include form numbersand titles, if any): 
Attit& samples of the file. 

-- 

~ocumenrsrclating to: Allocating monthly APEX (Adequate Program for Education in Georgia Act, 
Georgia Code 32-611) grants to local school systems. 

Indudedare: -035-01 (formerly MI 010-01) computer printouts of allocations of funds by 
school system number by accounting code and AFQ35-02 computer print-outs, 
a state-wide summary of total APEG grants by school system for the period. 

Fileisarranged: Chronologically by fiscal year and month: thereunder nuinercially by school 
System number.. 

. ~_~  ~. . ~ _ ~ i _ . ~  ~ 
..~ , . ~ ~ ~  ~, . ~ 

_ _ . ~  .. ~ 

I. Monthly Reterrna Rate H o w  often are records referred to which are: 

One to six months old -30 -; Seven to twelve months old -15 ~ ~ -.; Thirteen to twentv.four months old -. 5 .. ~..; 
twenty-five months and older - 1 - ~ - - ?  



&. S t m h  - - 0  . .years. d. Audit period 
3 b. Statute of limitation I.~. ~0 ~ .yeais. e. Administrative need -. 

c Fedorallaw - 0  .yean. f. Fedeial retention inmuctions - . - L;..--;-vcao. 

Atqch mpy or ex- of law; .or rtgulstions. Explain adrninistraive need. 
'> 

W Hold in the currant files area - monthM I 1 _ - yeark); then 
0 Transfer to local holding area; hold - 
a Transfer to Stata Remrds Center; hold - 2 

'[B D m o v .  
0 Transfer to State Archives for permanent retention. 
0 0th.r I**) 

- year(s); then 
-yeads); then 

Them instructions apply to all prior and future accuinuiations of rhe series. 


